
Look for My Team Performance on

your homepage to access the Report

options

 CLICK THE 

DROPDOWN ARROW 

Compensation Detail Report (Manager)
This guide walks you through how to access the Compensation Detail Report as a manager or a

delegate.

Before you begin... See our easy guide to RivCo Talent login and navigation.



If you cannot find the exact report you

need, type in Compensation Detail

Report (Manager) in the search bar &

press enter

ENTER NAME OF THE REPORT

Look through the results for the desired

report name

SEARCH FOR THE REPORT

NAME THAT YOU DESIRE

Click the View button to see the reporting

options available to you.

CLICK VIEW
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Once the report shows, click on

Navigate to AR to see all reporting

criteria

NAVIGATE TO AR
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Select the Plan, Data Range, & any

other reporting criteria desired for your

report. 

INPUT CONTROLS

Click Apply to add the wanted crteria,

then click OK to view the report with all

wanted criteria. 

TO VIEW THE REPORT
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Select the dropdown button on the

Export icon. Select how you would like

to save your report in order to print it.

SAVING & PRINTING
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If you experience issues or are unable to execute these steps, then please contact PRPSupport@rivco.org 


